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	Project Name
	

	Request Date
	10/13/2023
	Install Date
	2/1/2025
	Project Type
	1500 - Capital Equipment
	Jeeves Asset
	

	Estimated Cost
	$

	Requested By
	



Project Purpose

Include a description about the scope of the project:
· What is being ordered/installed/modified
· From whom
· Anticipated timeline
· Internal/external resources needed


Anticipated Benefit

Include a cost/benefit analysis (work with Jeff as needed):
· What future benefits will we gain – increased capacity, reduced downtime, cost savings, etc.  
· In addition to the initial expenditure, include details about recurring charges – preventative maintenance costs, future upgrades, additional manpower needed, etc.
· What is the cash outlay – upfront payment, installments, balance due upon receipt, etc.
· Alternative options reviewed.
 

Quote

Attach or include quote details from vendors


Approval

	CFO
	2/8/2024	

	President
	2/8/2024	
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